
[image: image2.png]Carterton

(©), School
‘\/) Learning together

to achieve success




Executive Finance and Operations Manager

Application Form

Please send this application form along with your CV and covering letter to accounts@carterton.school.nz or post to The Principal, Carterton School, PO Box 214, Carterton before 9am Monday 6 November 2017.  

Full Name:
___________________________________________________
Address:
___________________________________________________
Telephone:
Home: _____________________  Work  _________________


Mobile:  ____________________
E-mail:
___________________________________________________
Do you have a current New Zealand Drivers Licence?:        Yes/No

Current Employer: _____________________________________________


___________________________________________________
Summary of Responsibilities: ____________________________________


___________________________________________________


___________________________________________________
Qualifications:
______________________________________________



______________________________________________
Convictions Against the Law:  Have you ever been convicted of an offence against the law (apart from minor traffic offences) or know of any other reason why you should not be employed to work in the school environment? (NB. If you are the successful applicant you will be asked to undertake a current Police Vet prior to commencing work.)   Yes/No

If yes please provide details:  ______________________________________
______________________________________________________________
Referees:  Please provide the names of two people to act as referees.  One of these should be able to attest to your most recent work performance (Please indicate in the table below).

	Name of Referee
	Contact Details
	Relationship (eg, employer)

	
	
	

	
	
	


Authority to approach other referees:

I authorise the Board of Trustees or nominated representative, to approach persons other than the referees whose names I have supplied, to gather information related to my suitability for appointment to this position. 

I certify that:

· The information I have supplied in this application is true and correct.

· I confirm in terms of the Privacy Act 1993 that I have authorised access to referees.

· I know of no reason why I would not be suitable to work in the school environment with children/young people.

· I understand that if I have supplied incorrect or misleading information, or have omitted any important information, I may be disqualified from appointment, or if appointed, may be liable to be dismissed.

Confirmation.   I solemnly and sincerely declare that, to the best of my knowledge and belief, the information given in this application is true and correct. I understand that this may be verified.

Name:  ____________________________________________

Signature:  ___________________________________________

Date:  ____________________
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