Carterton School Deputy Principals Job Description 2019
	Dimension
	Professional Standard
	Performance Indicators


	Professional Leadership
	· Demonstrate a thorough understanding of current approaches to effective teaching and learning

· Provides professional leadership to staff within the delegated areas of responsibility

· Makes constructive contributions to the work of the senior management team in a manner which supports effective school organisation and improved learning outcomes for students

· Understands, and applies where appropriate, current practices for effective management from within and beyond education

· Supports the principal in the leadership and management of the school deputises when required

· Identifies and acts on opportunities for improving teaching and learning

· Reflects on own performance assessment and demonstrates a commitment to own on-going learning in order to improve performance
	· Demonstrates an understanding of current teaching and learning practice.

· Provides effective professional leadership for staff.

· Contributes to the effectiveness of the school’s organisation.

· Demonstrates and applies an understanding off effective management practice.

· Appropriately deputises for the principal when required.

· Identifies and acts upon opportunities for improving teaching and learning.

· Reflects on own performance with a view to improvements.




	Policy and Programme Management
	· Initiates, plans and manages in association with the principal and other staff, policies and programmes which meet national requirements, are consistent with the school’s charter and strategic planning, and which reflect the school’s commitment effective teaching and learning

· Understands the implications of New Zealand’s changing cultural, social and economic context and ensures that these changes are reflected in the policies and programmes within the delegated areas of responsibility 
	· Demonstrates an understanding of national requirements for planing and managing school programmes.

· Has a sound understanding of the school charter.

· Demonstrates an ability to plan strategically and to implement operational plans.

· Understands and appreciates New Zealand’s changing social and cultural context.

· Appreciates and understands the content and intent of the Treaty of Waitangi as it relates to education in  New Zealand. 


	Staff Management


	· Participates in the school’s performance management systems and makes recommendations to the principal on appropriate professional development opportunities for staff

· Motivates an encourages staff to improve the quality of teaching and learning

· Devolves responsibilities and delegates tasks where appropriate
	· Demonstrates an understanding of the personnel policies of the school.

· Appreciates the need for an integrated performance management system.

· Is appreciative of the ongoing and developing personnel needs of the school.

· Assists effectively with the appointment process where appropriate.

· Takes a leadership role in implementing the performance management system in the school.

· Motivates and encourages staff to improve the quality of teaching and learning.

· Provides support to all staff in fulfilling professional tasks.

· Demonstrates an ability to devolve responsibility and delegate tasks when appropriate.

· Shows an ability and a willingness to organise and manage staff and events when required.




	Relationship Management
	· Fosters relationships between the school and the community

· Communicates effectively both orally and in writing to a range of audiences

· Provides information to the principal on areas of delegated responsibility in order to assist the effective day to day management and strategic planning in the school

· Understands and operates within the limits of the delegated authorities and adopts a consultative approach with the principal and other staff on issues relating to school policy

· Establishes and maintains good communication processes with staff, and between staff and members of the senior management team
	· Shows an ability to develop sound relationships with staff and with the school community

· Has demonstrated ability to use a range of communication techniques to address audiences as appropriate.

· Frequently reports to the principal on areas of delegated authority.

· Assists in the day to day management of the school both generally and in specific areas of delegated authority provides feedback.

· Demonstrates an understanding of consultative management dealings with the principal and other staff.

· Is able to relate appropriately with students in understanding their needs in communicating school management procedures.

· Deals with student’s pastoral and learning needs in an appropriate and positive manner.

· Provides appropriate and understandable information to staff and students on school events and issues as deemed appropriate according to delegation.

· Is able to articulate to the school and its community issues, policies and procedures relating to school business.




	Financial and Asset Management
	· Effectively and efficiently uses available financial resources and assets, within delegated areas of authority, to support improved learning outcomes for students
	· Demonstrates an understanding of the need to manage school assets appropriately and effectively

· Understands the linkage between the National Education Guidelines and the school charter.

· Has an appreciation of school policies and procedures relating to financial. Property and asset management.




The teaching component of the deputy principal’s job description is covered by the relevant level teacher’s job description, performance standards and practicing teacher criteria.

Date: _________________

Teacher: ________________________________



Principal: ____________________________

